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VRMORANDOM FOR: Deputy Director {fdministration)
SUBJECY : Agency Housekeeping Services

1+ In cuwr staff study on-the above sutject, dated 22 December
1953 and ed tc you, there grpeared the following in pars-
graph 3 ragarding ‘the records man gmm activity:

*, . ¢ v . the mncﬁom acﬁﬁaﬁy £311 into three
activities. These sre s} surveys to deterine pro-
cedures relating to reco¥ds erestion, b) an srchival
activity designed 4 Bide for the orderly disposi-
tion of records commi: g the Center, and ¢) the
routine storage and servicigg »f inactive records in
the Center. It is agreed by the Acting Management
Officer and the Deputy Gwptml’! er that iteme *b" and
¥c® ghowve are not proper functions of the Mamsgement
Improvement Staff, wut 1%5%’.9“1 are service functions
properly sllocsble to the Togisties Office."”

par%icn oi' our atai‘f stud:, + Ve themforu were unsware m‘.‘ the exis-
tence of plans for constructing ¢ vecords cember building at the
Immedizte transfer of the Records Center
o the Logistles ce would constitute an undesirable step in the
process of getting 1‘% moved from Tt is there-
fore outr thinking thet we should leave the Necords Center under the

ri sdiction of the Management Staff until it is moved to N
* Following the mgve, the Records Center would te

e command of the Commandinp

i an¢ under the
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g gical supervi aion of the Management Staff.
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/11705 Chief, Management Staff
by e

MS/JHP:jmf (2L May 195l)
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